
MINATION FORM

NAME: 

ID#:

JOB TITLE:

LAST DAY WORKED: 

REAS

COM

ELIGIBLE FOR REHIR

• Per policy, Paid
Resignations se

• If the last day w

• Please note tha
holidays: New Y
Day, Independe

• If your FT empl
Erica Loring (er
duration, a job r

• *Important: Ple
must be reporte
selected on the
a dismissal, ple

Please em
E: YES N

 Time Off may not be
ction).

orked submitted is in

t a holiday cannot be
ear's Day, Martin Lut
nce Day, Labor Day,

oyee is staying on in a
ica.loring@moody.ed
equisition may need 

ase be reminded tha
d to HR before discip
 form, it implies that th
ase send any suppor

ail completed form, w

F

R
TE
T PTP PTS
O

 substituted for the last day (see EIG

correct, it may affect the employee's 

 an employee's last day worked. The
her King, Jr. Day, President's Day, G
 Thanksgiving, and Christmas.

 PT capacity, either short term or lon
u) as this will impact their benefits. D
to be submitted.

t any employee issue that may requir
linary procedures begin. If the reaso
e issue was handled in partnership 

ting documentation to the Director of

ith resignation letter if any, to karla.o

*If Dism  please

portan
-under

insuran

 followi
ood Fr

g term
ependi

e disci
n of “D
with HR
 Emplo

lson@
issal is selected,
t note belo
ON FOR TERMINATION: 

MENTS:

*see im w.
 Employee 

ce.

ng are observed 
iday, Memorial 

, please contact 
ng on the 

plinary action 
ismissal” is 
. Also, if there is 

yment Services.

moody.edu

kolson
Cross-Out

kolson
Cross-Out


	Blank Page

	Term Reasons: [Attendance]
	Text6: 
	Text7: 
	Date8_af_date: 
	Text12: 
	Check Box14: Off
	Check Box15: Off
	Text5: 
	Check Box1: Off
	Check Box2: Off
	Check Box3: Off


